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XX May 202X
Mr/s First Last Names
C/- (if relevant)
Address


ATTENTION: Application Contact
Application Reference:
XXXXXXX
Address of Site:
Address
Dear Application Contact,
RE: Confirmation Notice under the Planning Act 2016
I refer to the above application that the (Building Certifier) received on Date and advise that I have been appointed as the assessment manager for the application. 

Please find below the confirmation notice in accordance with the requirements of the Planning Act 2016. I would appreciate it if you would check the attached notice and contact me if any of the information is incorrect or incomplete.

	Applicant Details

	Name of Applicant:
	Mr/s first last name/s

	Applicant Address:
	Mr/s first last name/s

C/- (if relevant)

Address

	Application Details

	Reference Number:
	Building Certifier Reference Number

	Properly Made Date:
	XX Jan 202X

	Address:
	Address

	Lot on Plan:
	Lot on Plan

	Owner:
	Name

	Nature of Application:
	Building Development Application

	Description of Proposal:
	New construction of Carport (Class 10a)

	Referral:
	· Not required

· Required

The development application must be referred to all relevant referral agency(s) within 10 business days starting the day after receiving this notice, or a further period agreed with the assessment manager.

	Information Request:
	· An information request may be made within 10 business days or a further agreed period 

· The Building Certifier does not intend to make an information request

· You have advised that you do not wish to receive an information request


(if not referred by the Assessment Manager) Referral agencies have been identified for this application. You are required to give a copy of the development application and the confirmation notice to each referral agency within 10 business days starting the day after receiving this notice.
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