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Brisbane City Council

REGISTER OF PRE-QUALIFIED SUPPLIERS 
APPLICATION FORM 
(ATTACHMENT A)



RFx title: Provision of Expert Advice on Planning and Environment Court matters

RFx number: CW21083

RM ref: CA15/664832 
[image: 2821-BCC-CorpA4FactSheet[FA]3]














SECURITY LABEL: 	Published application form - PUBLIC 
	
			
	

	
Getting started
Use this form to apply to join the Pre-qualified Supplier Register of Expert Advisors for Planning and Environment Court matters for Brisbane City Council (Council). Before applying, ensure you download and read all relevant tender documents from the supplier portal and understand the application process, and have reviewed the draft contract.
To complete this form, you will need to provide:
· a copy of your qualifications relevant to the register (as attachment)
· referee report(s) documenting your skills and experience (as attachment)
· examples of your experience in a relevant professional capacity (templated)
· completed Mentorship document (if applying as a technically skilled applicant without Court experience).
Insurance
You do not need to supply certificates of currency as part of your application. However, please note that if successful for a quotation, you will be required to hold the following specific insurances before you are engaged to provide any services:
· Public Liability Insurance suitable for the nature and capacity of the services to be provided under this Contract with an Insurer authorised by the Australian Prudential Regulation Authority (APRA) to a value of at least $20,000,000.00 per occurrence;
· Professional Indemnity Insurance suitable for the nature and capacity of the services to be provided under this contract with an insurer authorised by the Australian Prudential Regulation Authority (APRA) to a limit of at least $5,000,000.00 per claim and in the aggregate in any one period of insurance; and
· Either:
· Workers Compensation Insurance to the extent required by the laws of the State of Queensland; or
· Personal, Loss of Income Insurance Policy.
1. Details of the Register of Pre-Qualified Suppliers 
	Name of Register:  
	Provision of Expert Advice on Planning and Environment Court matters

	RFx number:
	CW21083

	[bookmark: _Hlk197594677]Register Contact:
	expertadvisorregister@brisbane.qld.gov.au


2. Applicant details
	Name:
	{Applicant to insert}  

	Preferred phone number:
	{Applicant to insert} 

	Email address:
	{Applicant to insert} 

	Are you registered for GST?
	☐ Yes       ☐ No

	Do you have an Australian Business Number (ABN) or Australian Company Number (ACN)?
	☐ ABN             

☐ ACN

	Please enter your ABN or ACN #
	{Applicant to insert} 

	Entity Name:
	{Applicant to insert} 

	Address:
	{Applicant to insert} 


3. Your Contact Officer 
	Name:
	{Applicant to insert} 

	Position:
	{Applicant to insert} 

	Email:
	{Applicant to insert} 

	Phone:
	{Applicant to insert} 


4. Industry categories You are applying for and Your rate 
	Please tick all applicable categories you are applying for 
	☐ Town Planning
☐ Open Space Planning
☐ Architecture
☐ Heritage Architecture
☐ Landscape Architecture
☐ Visual Amenity
☐ Engineering (General)
☐ Civil Engineering
☐ Structural Engineering
☐ Traffic Engineering
☐ Hydraulics
☐ Geotechnical Engineer
☐ Geotechnical Engineer (Acid Sulphate Soil)
☐ Geotechnical Engineer (Environment and Groundwater)
☐ Environmental Scientist (Contaminated Land)
☐ Pollution
☐ Noise
☐ Air Quality
☐ Water Quality
☐ Ecology (Flora)
☐ Ecology (Fauna)
☐ Ecologist (Aquatic)
☐ Arborist
☐ Bushfire
☐ Hazard and Risk Assessment
☐ Building/Construction
☐ Surveying
☐ Quantity Surveying
☐ Economics
☐ Valuers
☐ Historian

	Hourly rate:
	{Applicant to insert} 


5. Information to include with Your application 
When lodging your application: 
· Navigate to the relevant Appendix for your skill category.
· Attach/complete the information required in that Appendix.
· Delete any Appendices that do not apply to you.
	Select the most appropriate skill category for your application:

	☐ Expert with prior Council engagement (go to Appendix A)
☐ New applicant without prior Council engagement (go to Appendix B)
☐ Technically skilled applicants without Court experience (go to Appendix C)


APPENDIX A – EXPERTS WITH PRIOR COUNCIL ENGAGEMENT (WITHIN THE LAST FIVE YEARS)
Requirements 
As an applicant who has previously held an expert engagement with Council within the last five years, you are required to:
· attach a certified copy of Your qualifications with this application. 
· [bookmark: _Hlk206159415]provide and attach a report from one referee documenting your skills and experiences (including referee contact information) with this application.  
· confirm below the period(s) and nature of your previous engagement(s) with Council
· Provide two distinct examples where you have represented Council as an independent expert in Court.
Note: If your prior engagement with Council did not proceed to the Planning and Environment Court, you may instead provide other examples of when you have attended and given oral expert evidence in the Planning and Environment Court to meet the required evidence.
Evidence 
When providing your examples, use the below templates and ensure you address the following:
· Given independent expert advice to Council under the rules of the Planning and Environment Court, assessing proposals against the relevant planning scheme, Integrated Planning Act (IPA) /Sustainable Planning Act (SPA), and other applicable legislation, policies, and standards.
· Provided an opinion within your area of expertise on whether an application should be approved or refused, including any conditions or design changes that could alter the outcome.
· Participated in Without Prejudice meetings, mediation sessions, and meetings of experts, and contribute to any resulting joint statements as required by Court rules.
· Prepared clear, well-structured expert reports that set out your assessment, reasoning, and supporting evidence.
· Provided oral evidence in the Planning and Environment Court.
· Where appropriate, carried out and referenced supporting research such as site inspections, modelling, or analysis to strengthen your opinions.

Example One 
	Example title
	{Applicant to insert} 

	Appeal Number and Year
	{Applicant to insert} 

	Description of the case 


	{Applicant to provide details} 



Example Two 
	Example title
	{Applicant to insert} 

	Appeal Number and Year
	{Applicant to insert} 

	Description of the case 


	{Applicant to provide details} 







APPENDIX B – NEW APPLICANT WITHOUT PRIOR COUNCIL ENGAGEMENT
Requirements 
As an applicant new to Council, who has at least five years of relevant court experience, you are required to:
· attach a certified copy of Your qualifications with this application;
· provide and attach reports from two referees documenting your skills and experience, including referee contact information; and
· provide five distinct examples using the templates below, demonstrating your ability and experience to:
· advise Council as an independent expert under the rules of the Planning and Environment Court,
· address the listed criteria at least once in each example, and
· reference the relevant planning scheme, Integrated Planning Act/Sustainable Planning Act, and other applicable legislation, policies, and standards.
	Criteria

	Reference
	Criterion
	Description

	A
	Assessment against planning legislation
	Assess the development proposal against the relevant planning scheme, IPA/SPA, and other applicable legislation/standards. Provide advice on whether the application should be approved or refused, with reasons suitable for responding to an Order of the Court for "grounds of refusal" or “further and better particulars.”

	B
	Provision of expert opinions
	Provide an opinion on the strength of views (within your area of expertise) leading to approval/refusal, any conditions required to ensure compliance, and any design changes that could change a refusal to approval.

	C
	Participation in pre-trial processes
	Participate positively in “Without Prejudice” or “Mediation” processes to either reach resolution or fully justify opposition to the proposal.

	D
	Preparation of joint statements
	Participate in a “Meeting of Experts” and prepare resulting “Joint Statements” in accordance with applicable Court rules.

	E
	Provision of expert reports
	Produce a timely, well-constructed expert report that clearly outlines your assessment and grounds for your opinion for use in the trial.

	F
	Provision of evidence
	Provide evidence to the Planning and Environment Court.

	G
	Research to support opinions
	Where appropriate, provide adequate research (e.g., field work, site analysis, modelling) to support your opinions in the appeal process.



APPENDIX B – Example One 
	Example title
	{Applicant to insert} 

	Appeal number and year
	{Applicant to insert} 

	Party Acted for
	{Applicant to insert} 

	Description of the case 

	{Applicant to provide details}



APPENDIX B – Example two 
	Example title
	{Applicant to insert} 

	Appeal number and year
	{Applicant to insert} 

	Party Acted for
	{Applicant to insert} 

	Description of the case 

	{Applicant to provide details}




APPENDIX B – Example Three 
	Example title
	{Applicant to insert} 

	Appeal number and year
	{Applicant to insert} 

	Party Acted for
	{Applicant to insert} 

	Description of the case 

	{Applicant to provide details}




APPENDIX B – Example Four 
	Example title
	{Applicant to insert} 

	Appeal number and year
	{Applicant to insert} 

	Party Acted for
	{Applicant to insert} 

	Description of the case 

	{Applicant to provide details}




APPENDIX B – Example Five 
	Example title
	{Applicant to insert} 

	Appeal number and year
	{Applicant to insert} 

	Party Acted for
	{Applicant to insert} 

	Description of the case 

	{Applicant to provide details}











APPENDIX C – TECHNICALLY SKILLED APPLICANTS WITHOUT COURT EXPERIENCE (MENTORSHIP)
Requirements 
As an applicant who is technically skilled but does not have relevant court related experience, you may apply under the conditions that you:
· attach a certified copy of Your qualifications with this application. 
· provide and attach a report from two referees documenting your skills and experiences (including referee contact information) with this application 
· obtain a mentor, at your own expense, who:
· has a minimum of five instances of experience in Queensland’s Planning and Environment Court, and
· is able to commit to supporting you through at least five Planning and Environment Court cases.
Please note: Council will not be liable for any costs or expenses incurred by either the Applicant or the proposed mentor in relation to this mentoring arrangement.
· demonstrate the mentor's suitability by providing in the mentorship document:
· evidence of relevant experience, and
· a list of cases in which they have served as an expert witness in Queensland’s Planning and Environment Court.
· download and complete the mentorship document and submit with this application form.
Applications that do not provide evidence of an acceptable mentoring relationship will not be recommended for inclusion on the Register.
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